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In this activity, you will complete a guided discovery of one or two career databases. Completing this activity will help you and your client create a list of potential jobs and careers for your client. It is meant to be a springboard from which you can find the types of positions best suited for your client. 

Before completing the activity, take a few minutes with your client to fill out the pre-exploration worksheet. This will help guide you and keep you organized on your search.

Then, take some time to decide which exploration guide will work best for your client. 

The Bureau of Labor Statistics Database searches for jobs based on your client’s current educational achievements and experience. This database works well for clients who are flexible in their interests. 

The O*Net Occupation Database searches for jobs based on your client’s interests, but does not factor experience into its search function. This database works well for clients with a clear and fixed interest in a specific job cluster. 

When you are finished with your exploration, compare your client’s job description worksheets to their responses to the My Dream Day activity.



Pre-exploration Worksheet
Sit down with your client and record some useful information. If your client does not know or have an answer for any question, that is ok. There are many ways to engage with the databases in a meaningful way.

Client’s highest level of education _________________________________________________________________

Client’s work/volunteer history ____________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

Does your client have a strong preference for a specific job or field? Yes_______ No_______

Indicated areas of interest (i.e. “I want to work with Kids,” or “I like working with my
 
hands”)________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

Do any of these interests fall within an identifiable job cluster? Yes_______ No________
	If so, highlight the clusters below

	Architecture and Construction
	Arts and Communication
	Education and Training
	Health Services/Sciences

	Hospitality and Tourism
	Human Services
	Technology
	Manufacturing




Once you have recorded this information, you can start exploring the career databases with your client. 
Bureau of Labor Statistics Database Exploration Guide

This database is recommended for your client if your client is unsure of their areas of interest, or is flexible in their job placement. 

Step 1: Go online and visit: http://www.bls.gov/ooh/occupation-finder.htm to begin looking at potential careers. 

Step 2: Note your client’s current highest level of education. 

Step 3: Click the drop down menu called “entry-level education.” Scroll to option that says “no formal education credential” (start here even if they have earned a degree).

Step 4: Scroll through the list of jobs in the database. Clicking on any job will bring you to a short description about the position. 

Step 5: Record all job options that spark an interest in your client. Do not worry about the tasks or responsibilities of each position yet.

Step 6: Repeat the search for every level of education that your client has achieved. You may have to repeat steps 3-5 multiple times to cover each level of education that the client has experienced. 

Step 7: When you are finished, review the list that you created with the client. Can you see any trends? Are there any that the client would like to investigate more thoroughly?

Step 8: Look through the list and have the client pick a few jobs that seem most interesting to them. 

Step 9: Enter each promising job lead into the O*net online database (http://www.onetonline.org/find/) using the quick-search bar in the upper right-hand corner.

Step 10: Use the attached job description worksheet to record the responsibilities and tasks of each position. 

Step 11: Compare your final worksheet with the client’s Best Day Ever worksheet. Which positions seem to compliment their desired lifestyle? If the jobs are not compatible with the client’s vision for their future, have a discussion regarding what may need to change. 
O*Net Occupation Database Exploration Guide

This database is recommended for clients that have expressed a clear and specific interest in a job cluster, and feel strongly about being placed in a certain environment. It should be noted that jobs on O*Net are NOT sorted by level of education or experience. It is recommended that you first check the education requirements for a job BEFORE placing it on your client’s potential career list. 

Step 1: Visit http://www.onetonline.org/find/ to begin searching for potential jobs.

Step 2: Note the highlighted job clusters on the pre-exploration worksheet. 

Step 3: Locate the scroll-down bar named “career cluster” and select the cluster in which your client has demonstrated interest.

Step 4: Browse the jobs. When you find a job of interest, click on the job title. This will bring you to a page describing the position. Scroll down to the tab named “education,” and ensure that your client meets the requirements for an entry-level position.

Step 5: If appropriate, record the career in your list. 

Step 6: When you are finished, review the list that you created with the client. Ask your client to pick a few jobs in which he/she is the most interested.

Step 7: Return to each job’s information page using the quick search bar in the upper right hand corner of the page. 

Step 8: Record the job’s responsibilities and tasks onto the job description worksheet  provided. 

Step 9: Compare your final worksheet with the client’s Best Day Ever worksheet. Which positions seem to compliment their desired lifestyle? If the jobs are not compatible with the client’s vision for their future, have a discussion regarding what may need to change.




Client Job Interest List
1. _________________________________________________________________________________________________
2. _________________________________________________________________________________________________
3. _________________________________________________________________________________________________
4. _________________________________________________________________________________________________
5. _________________________________________________________________________________________________
6. _________________________________________________________________________________________________
7. _________________________________________________________________________________________________
8. _________________________________________________________________________________________________
9. _________________________________________________________________________________________________
10. _________________________________________________________________________________________________
11. _________________________________________________________________________________________________
12. _________________________________________________________________________________________________
13. _________________________________________________________________________________________________
14. _________________________________________________________________________________________________
15. _________________________________________________________________________________________________
16. _________________________________________________________________________________________________
17. _________________________________________________________________________________________________
18. _________________________________________________________________________________________________
19. _________________________________________________________________________________________________
20. _________________________________________________________________________________________________

Job Description Worksheet
Position _________________________________________________________________
Description of Position ______________________________________________________________________________
_________________________________________________________________________________________________________
Education Required (entry level) ___________________________________________________
Is the position: 		Houry			OR 		Salaried
Does the position require working with others?		Yes 		OR		No
Does the position require interacting with the public?	Yes		OR 		No
Responsibilities/Tasks of the position
1. _________________________________________________________________________________________________
2. _________________________________________________________________________________________________
3. _________________________________________________________________________________________________
4. _________________________________________________________________________________________________
5. _________________________________________________________________________________________________
Skills and Knowledge needed for the position:
1. _________________________________________________________________________________________________
2. _________________________________________________________________________________________________
3. _________________________________________________________________________________________________
4. _________________________________________________________________________________________________
5. _________________________________________________________________________________________________
Does this job align with My Dream Day preferences? 	Yes		OR 		No
How? __________________________________________________________________________________________________
Example of Completed Form
Position __Elementary School Teacher____
Description of Position _________Teachers “Teach students basic academic, social, and other formative skills in public or private schools”______________________________________________________
_________________________________________________________________________________________________________
Education Required (entry level) ___________Bachelor’s Degree_______________
Is the position: 		Houry			OR 		Salaried
Does the position require working with others?		Yes 		OR		No
Does the position require interacting with the public?	Yes		OR 		No
Responsibilities/Tasks of the position
1. Instruct students using a variety of methods
2. Adapt instruction for students with differing needs
3. Meet with parents and guardians
4. Gather and maintain data on student growth and objectives
5. Establish rules and manage behavior in the classroom
Skills and Knowledge needed for the position:
1. Pedagogical education and training--understanding of teaching methods
2. Content knowledge in every subject taught
3. Public speaking
4. Technological literacy
Does this job align with My Dream Day preferences? 	Yes		OR 		No
How? 	It is salaried, social, you work during the day BUT it requires formal clothing
